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Constitution                                                   
of the  

Junior Service League of Shawnee 
 

Article I – Name 

The name of this organization shall be the Junior Service League of Shawnee, Inc. 

Article II – Object 

The object of this organization is to foster interest among its members in the social, economic, educational, 
cultural, and civic conditions of the Shawnee community, and to make efficient its volunteer service. 

Junior Service League of Shawnee, Inc. is organized exclusively for charitable, religious, educational, and 
scientific purposes, including, for such purposes, the making of distributions to organizations that qualify as 
exempt organizations under section 501(c)(3) of the Internal Revenue Code, or corresponding section of any 
future federal tax code. 

Article III – Officers 

The officers of the League shall consist of a President, Vice President, Recording Secretary, Corresponding 
Secretary, and Treasurer who shall be elected annually. 

Article IV – Membership 

The Membership of League shall consist of seven classes:  Provisional, Active, Inactive, Sustaining, Honorary 
Sustaining, and Non-Resident as further defined in the Bylaws. 

Article V – Amendments 

The Constitution and Bylaws may be amended by a two-thirds vote of the voting members.  At least two weeks 
before such vote is taken, a notice in writing of the proposed amendment shall be mailed to each voting 
member. 
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Bylaws  
of the  

Junior Service League of Shawnee 

Article I – Membership 

Section I. Classes of Membership: 

(A) Provisional members shall be those who are not yet eligible for active membership and are 
engaged in complying with the requirement set by this League for admission to active 
membership, and who are not eligible to vote or hold office. 

Qualifications for active membership shall be the successful completion for a provisional 
member’s course based on that recommended by the Shawnee Junior Service League Board 
plus a period of volunteer service which is satisfactory to the Board as to qualify and amount.  
Each provisional member shall complete all Ways and Means, project, general, and five 
meeting hours.  Meeting hours do not include socials.  Provisionals may not pay fines for 
uncompleted hours. 

Each candidate for active membership must have been a provisional member for a period of at 
least twelve months, during which time she takes the course and gives some systematic 
volunteer service.  Individual project chairmen shall be constantly aware of new provisional’s 
service both as to quality and amount. 

Change of status from provisional to active membership is effective April 30th.  Unsatisfactory 
service shall be reported to the Vice President immediately.  Provisional members failing to 
complete the course prescribed by the Board shall not be admitted to active membership in 
League, but shall be permitted to remain provisional members and to take the course 
prescribed by the Board the following year.  In this event, the provisional member shall pay 
dues for the second year as a provisional member.  Provisionals unable to complete the course 
authorized by League within three years shall be dropped from membership. 

(B) Active members shall be those who, having completed the requirements for provisional 
members, are admitted to full membership, including all rights and privileges.  They must do 
fifty hours work per year or such hours as determined annually by the Board and must report 
for all mandatory project work or provide substitute.  In addition to working on all mandatory 
projects, each member must choose one elective project and complete such project by April 
30, with regular reports on her progress being made to the Project Chairman or a sub-
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chairman.  If hours required on a service project lacks ten or more hours by the February 
board meeting due to circumstances beyond the member’s control, arrangements for 
substitute hours may be assigned at the discretion of the Board.  Failure to meet the Board’s 
requirement will result in the loss of one year of active service.  In the event that member’s 
service is unsatisfactory, her name shall be brought to the Board by the Hours Chairman.  
Active members failing to complete the required hours by April 30 shall be fined $20.00 per 
hour for each hour not completed for the member to remain in good standing. 

1.   Ways and Means hours must be paid within one week of the completion of a project.  
Members cannot pay for more than 5 pumpkins hours.  In the event that an active 
member has an emergency and must pay for up to 5 hours, they must get approval 
from the pumpkin chairs prior to the first Friday of pumpkin decorating.   

2. General and meeting hours must be paid by April 30th. 

3. In the case of illness or emergency, members may approach the Board for an 
exception of hours or fines. 

If the member fails to meet the Board’s recommended requirements, the year will not be 
counted as a year of active service.  Member failing to submit said fine according to the 
guidelines above will be dropped from the League in bad standing. 

1. Any civic work not connected with League projects shall be turned in to the Hours 
Chairman.  These hours will not be counted in the total fifty hours required. 

2. Active member by transfer shall be those who come in good standing from 
organizations similar to the Junior Service League.  They shall be admitted to 
membership upon recommendation of the Board after completion of the following 
requirements: 

a. Written transfer request 

b. Letter of recommendation from previous League organization       

c. Current active League member as her sponsor 

(C) Inactive members (those on “Leave”) are those members currently in good standing, which 
make a written request and qualify for change in status.  A member may request one of two 
types of Leave:  Year or Longevity.  Requests for Leave must be submitted to the President and 
approved by the Board. 

1. Year Leave is granted upon written request.  Hourly, the member is exempt for her 50 
total hours, 15 project hours, and Ways & Means fundraising.  Year Leave does not 
count as a year of active service and may only be granted once in a member’s tenure 
in JSL. The result of taking a Year Leave is the omission of Longevity Leave.    
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2. Longevity Leave is granted to a member who has five or more years of service, not 
necessarily consecutive.  It may be granted upon request or as an extension of Short-
term or Emergency Leave.  Hourly, the member is exempt from her 50 total hours, 15 
project hours, and Ways & Means hours.  Financially, she is responsible for dues, but 
not Ways & Means fundraising.  Longevity Leave will be counted as a year of active 
service. 

(D) Sustaining members are those who elect to become sustaining upon completion of ten active 
years of service in League.  They shall not hold office or vote except when completing terms of 
office to which they were elected or appointed before becoming sustaining.  (Sustaining 
members may vote on committees when such committees have no authority to make final 
decisions.)  Sustainings paying their dues of $25 for resident and $15 for non-residents will be 
considered members in good standing.  The benefits of being a sustaining member in good 
standing are:  the ability to receive communications such as e-newsletters, mailings, invitations 
(Summer Social, Sustaining Tea, Get-Acquainted Social and Spring Luncheon), complimentary 
luncheon, yearbook, the ability to propose new members, and the ability to receive 50-year 
pin.  If a sustaining member has failed to pay their dues and wishes to regain their status as a 
member in good standing, they will pay the dues for the previous year and the current year.  
The only years that count toward the 50-year pin are the years that the sustaining dues have 
been paid. 

(E) Honorary Sustaining members are those Sustaining members who have been associated with 
Shawnee’s Junior Service League for fifty or more years including their provisional, active, and 
sustaining years.  Honorary Sustaining Members are not required to pay annual dues. 

 (F) Non-Resident members may request a change of status to active if they become residents 
again or may mail in a resignation at any time. 

Article II – Change of Status, Resignation, Reinstatement, and 
Expulsion 

Section I: Requests for change of status and resignations should be in writing and delivered to the 
President one week prior to the next meeting. When granting a change of status or resignation 
in good standing, the Board shall require all hours to be current as defined by the Hours 
Chairman.  If a resignation is not received before May 1, the member shall be liable for dues 
for the ensuring year.  A member completing the League year to May 1 is entitled to attend 
the Spring luncheon. 

Section II: Only members of the League who have resigned while in good standing may be reinstated in 
any class of membership at any time by the unanimous vote of the Board of Directors.  

Section III: Members may be expelled for cause by a two-thirds vote of the Board of Directors.  Failure to 
comply with the Constitution and Bylaws of the League and unsatisfactory service shall be 
cause of expulsion. 
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Article III – Election of Members 

Section I. Proposed Members: 

(A) Age 21 or older 

(B) Qualifications - exhibits a willingness to serve the Shawnee community. 

(C) Each candidate is proposed by one member.  In the event that proposing members are 
sustaining members, proposer shall find an active member to take responsibility for the 
prospective provisional for her provisional year.  There shall be a form for proposing members 
which contains questions on all the material. This form shall contain adequate space after each 
proposer’s signature for the required written statements recommending the candidate for 
membership.  As long as an individual is a member of any class who is current on dues, she 
may turn in a proposal form to the Vice-President at the February meeting and the general 
membership will vote on all proposals in March Meeting.  If forms are not filled out correctly, 
the Vice-President may return them to the member to be filled out correctly and completely.  

(D)   Accepted candidates for membership will have two years from date invited to become 
provisional members. 

Section II. Proposers: 

(A) A member of any class who is current on dues may propose candidates.  It is the responsibility 
of the proposer to assure that her candidate is known to all League members.  It is also her 
duty to follow up with the candidate she proposes and take responsibility for her during her 
provisional year.  If she is unable to fulfill this responsibility, she shall secure a dependable 
active substitute. 

(B) The Board will be responsible for requests of membership submitted by the community at 
large. 

Article IV – Board of Directors 

Section I. The Board of Directors shall consist of the immediate past president as parliamentarian, 
officers of the Junior Service League, who shall be elected by the members, and the chairmen 
of all standing committees, who shall be appointed by the president with Board input.  The 
Board shall serve from luncheon to luncheon. 

Section II. The Board of Directors shall have general charge and control of the affairs, funds, and property 
of the League. 
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Section III. All vacancies arising among officers or chairmen may be filled by the Board of Directors until 
the expiration of the respective terms of office. 

Section IV. There shall be an Executive Committee composed of the officers, which shall have all the 
powers of the Board of Directors between meetings of the Board.  The minutes of the 
Executive committee shall be submitted to the next meeting of the Board for ratification. 

Article V – Committees and Chairmen 

Section I. The standing committees shall be those which represent the vital League activities and 
administration.  The chairmen of the standing committees shall report at each regular meeting 
of the Board of League and shall summarize the work of the committees for a published 
annual report. 

Section II. Special committees may be appointed from time to time by the President as the need arises. 

Section III. Committee Chairmen are required to write a yearly report to be included in the annual 
yearbook.  Reports are to be received by May 1. 

Article VI – Duties of Officers 

Section I. The President shall be the chief executive officer of the League and shall be a non-voting 
member of all standing and special committees.  She shall, with the Treasurer, sign all 
contracts and obligations authorized by the Board of Directors.  With the sanction of the 
Board, she shall appoint all committees not herein provided for and shall perform such other 
duties as may be required of her by the Bylaws or the Standing Rules of the League. 

Section II. The Vice President shall assist the President and shall assume all duties of the President in her 
absence.  She shall be in charge of all activities pertaining to the course for the provisional 
members. 

Section III. The Recording Secretary shall keep the typed minutes (in duplicate) of the meeting of the 
League and of the Board of Directors.  She shall keep a current list of the names and addresses 
of all members and their classifications and shall have charge of all files and records.  She shall 
perform such other duties as may be required of her by the Bylaws or Standing Rules of the 
League, or by the Board of Directors. 

Section IV. The Corresponding Secretary shall conduct general correspondence of the League and perform 
such other duties as may be required of her by the Board of Directors. 
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Section V. The Treasurer shall be the custodian of the funds of the League.  She shall collect all dues and 
assessments and receive all sums and donations.  She shall disburse the money of the League 
in accordance with the budget, and expenses not provided for in the budget shall be paid only 
upon the order of the Executive Committee. 

Article VII – Election of Officers 

Section I. Nominating Committee: 

(A) A list of nominees for the Nominating Committee shall be selected by the parliamentarian and 
presented to the League at least one month prior to the meeting at which the Nominating 
Committee is elected.  Additional names may be added by the League if submitted at least two 
weeks before this meeting and ratified by ten members.  Nominees must have been active 
League members for two years. 

(B) The Nominating Committee shall consist of five members plus the Parliamentarian who will 
serve as its chairman.  They shall be elected by a majority of the members present at the 
League meeting held two months before the election of officers. 

1. January -- Selection of Nomination Committee.  February – Vote on Nomination Committee.  
March – Notice of slate of officers.  April – Vote on officers. 

Section II. Nominations: 

The Nominating Committee shall ask the entire membership for suggestions and shall 
nominate officers before the April meeting of the League.  The slate of the Nominating 
Committee shall be sent by the Corresponding Secretary to every member of the League at 
least ten days before the April meeting.  Additional candidates may be proposed by a petition 
signed by at least one-quarter of the active members, if submitted to the Secretary at least 
one week prior to the April meeting for presentation with the slate of the Nominating 
Committee.  All candidates must signify their willingness to serve, if elected, before they are 
nominated. 

Section III. Election: 

Election of officers shall be held by the Parliamentarian at the April meeting of the League, and 
voting shall be by ballot if more than one name is presented for office. 

Section IV. Term of Office: 

The term of officers and board members shall be one year. 

Section V. Filling Vacancies: 

All vacancies occurring among the officers and committee chairmen shall be filled until the 
expiration of their terms by the Board at their next monthly meeting. 
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Article VIII – Meetings and Quorums 

Section I. The Board of Directors shall meet once each month for the transaction of business of the 
League during the active year.  Special meetings may be called by the President. 

Section II. Other meetings of the League shall be held at the discretion of the Board of Directors. 

Section III. At all meetings, “Robert’s Rules of Order” shall be the parliamentary authority for all matters 
of procedure not specifically covered by the Bylaws or by any special rules of procedure 
adopted by the League. 

Section IV. A quorum of the League shall consist of a majority of the voting members.  A quorum of the 
Board of Directors shall consist of a majority of the Board. 

Section V. Attendance at all League meetings and functions is expected.  If a member must miss a 
meeting, she is required to call/text the Recording Secretary and President with her excuse. 
Meeting hours do not include socials. 

Article IX – Finance 

Section I. Dues: 

(A) All classes of membership, except Honorary Sustaining which is exempt from paying dues, shall 
pay dues annually as follows:  $45.00 for provisional, active; $25.00 for sustaining members, 
and $15.00 for non-resident members. 

(B) Annual dues for active members are due in May.  Members failing to pay dues by the 
September meeting shall incur a $20.00 fine.  Members failing to pay dues by October 1 shall 
be dropped from the League roll. 

(C) Sustaining members will receive a dues statement at least one month prior to the Luncheon.  
Sustaining dues are due at the luncheon.  If payment is not received by June 1st, the sustaining 
will receive an e-mail reminder from the treasurer.  Sustainings paying their dues after June 1st 
will not be eligible to receive a yearbook.  If payment is not received by the September 
meeting, it will be considered late and will receive a call from the membership chair.  The 
Sustaining member will have until October 1st to pay dues.  If she fails to pay, then she will be 
dropped from membership at that time.   

Section II. A fine of $20.00 per hour or part of an hour should be in effect for the following on Ways & 
Means projects:  The Ways & Means function itself and the minimum number of hours to be 
worked by each member set by the overall chairman of the Ways & Means project. 

Section III. The fiscal year shall be from July 1 to June 30.  All league books will be open at anytime for any 
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member in good standing to view.  

(D) Upon dissolution of this organization, assets shall be distributed for one or more exempt 
purposes within the meaning of section 501(C)(3) of the Internal Revenue Code or 
corresponding section of any future federal tax code by vote of the membership. 

Section IV.          Grants are to be given only to 501(c)(3) community organizations.  Per IRS Instructions for 
Form 1023, you may be considered tax exempt under section 501(c)(3) if you receive $5,000 or 
less per year (gross receipts in each taxable year of normally not more than $5,000) OR you 
operate under the umbrella of a 501(c)(3 church, integrated auxiliary of church, or association 
of church. Please provide name of church.  Employer Identification Number should be 
provided.   

Section V. When a purchase is made, the purchaser will sign the bill, designate the use of purchase and 
indicate Post Office Box 3036, Shawnee, Oklahoma 74802-3036 on the bill, as well as making 
sure the Treasurer has the bill before the next meeting.  Purchases made for Way & Means 
projects should be made on a low bid basis to encourage maximum profits. 

Article X – Standing Rules 

The Board of Directors shall from time to time, establish and amend rules for the conduct of all business of the 
League not specifically provided for in the Constitution or Bylaws and may prescribe and enforce such 
measures as it may deem necessary or advisable for the observance or enforcement of such standing rules. 

I. Elective projects for League should benefit the Shawnee Community as a whole by: 

a. providing needed service to assist community based public service organizations or by 

b. providing service to address a community-oriented need. 

Elective projects should not provide service for a special interest group whose function, although educational, 
spiritual, or personal does not benefit the community as a whole unless a special request is made to League by 
an interested person in that area and the request is approved by the Board. 

II. Elective projects should be selected such that the opportunity for service in them can be 
offered to all League members.  League members sign for individual projects by seniority in 
reverse alphabetical order in alternating years.  One member may not sign for another.  
Excused absences will be accepted for emergency or circumstances beyond one’s control.  
Members must notify the President, Vice President, or Recording Secretary prior to the 
meeting to maintain seniority status.  The Project Chairman will elect a project for the excused 
member at the member’s appropriate place in the process of seniority sign-up.  Members with 
unexcused absences must call the Project Chairman after those present have signed. 

III. Each League member must have a minimum of fifteen hours working on one approved elective 
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project. (See Bylaws Article I Section I.B. for exceptional circumstances.) 

IV. Provisionals must have 35 hours before February 1.  Members that have not completed hours 
must come before the Board to explain their plan to complete their hours. 

V. If a member misses a general meeting and needs to turn in hours, all hours must be turned in 
at the next month’s general meeting or turned into the Hours chair as soon as possible.  

VI. The Hours chairman will post hours monthly. 

VII. The active membership will vote on elective projects yearly. 

VIII. Sign-up procedure for Ways & Means projects is the same as for individual projects.  Members 
with unexcused absences must call the Ways & Means chairman to sign up after those present 
have signed. 

IX. Ways & Means Chairmen will be exempt from required hours on other Ways & Means projects 
which they do not chair during that specific League year.  This exemption will not reduce their 
total required Way & Means hours for the year or assigned Ways & Means sales per member. 

X. Each member is responsible for collecting monies due from Ways & Means commodities she 
sold.  Money is due on the date set by the Ways & Means Chairman.  If by the meeting after 
the due date, she fails to turn in her money, she will incur a $15.00 fine.  If by the second 
meeting, she still has not turned in money, she will be dropped from League membership. 
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